
St. Joseph’s College (Autonomous), Bengaluru- 560027. 
EXAMINATION SECTION NOTICE FOR STUDENTS 

Rules and instructions for the 4th semester PG and 6th semester UG (Only exams 
for OE, JN and CE papers) online exams  

 

1. Students who want to withdraw from online mode (PG, OE, JN and CE papers) 

will need to inform the mentor. 

2. Attendance will be taken before the start of the exam and no student is allowed 

to take the exam after the exam begins. In case a student writes and uploads such 

answer script the same will not be valued and will be considered null and void. The 

Exam timings are detailed on the college website. 

3. Students must be prepared for the following before taking up the online exams:  

a) Two devices with good internet connection (one should be a phone) 

b) To be signed into your google drive/google forms.  

c) To sign into to zoom via linways  

d) To be able to login to linways  

4. You must login 15 minutes before the exam start schedule and fulfil all the 

requirements before the start of the exam. In this time, you must be able to log in 

and see the google form but not the questions. At the start of the exam time you will 

see the question.  

5. Write your name, register number, and sign with the date on the right corner of 

all sheets.  

6. Once you complete, remember to take a scan, convert to pdf and save the file 

name as: register no and paper code. (Example-18BOT1001 BO0118) 

7. Teacher will close the meeting after everyone has uploaded (Max 15 minutes 

after the exam schedule time) the scanned answer sheets  

8. You must take the exam in a room, free from all distractions. No other person 

is allowed to enter the room while you are taking the exam. The lighting in the room 

must be bright enough to be considered “daylight” quality. You may use overhead 

lighting if required. If overhead lighting is not available, the source of light must not 

be behind you.  

9. You must sit at a desk or table. The room must be as quiet as possible. Sounds 

such as music or television are not permitted.  

10. The video and audio should be ON throughout the exam period. If any student 

violates this rule, it will be considered as malpractice.  

11. The following items must not be on your desk or used during your exam, unless 

posted rules for the exam specifically permit these materials:  

a. Books or any written materials  

b. Textbooks  

c. Notebooks  

12. You must close all other programs or windows on your using phone /computer 

before you begin the exam.  

13. If asked, you must show proof of identity using a photo ID and that should have 

your name and photo on the same side. The name must match the full name you 

use in your college account.  

14. You must dress as you would in a public setting.  

15. You must not use headphones, ear buds, or any other type of listening 

equipment.  



16. You must not communicate with any other person by any means.  

17. You must not use any other phone except the one that you will use to read and 

upload the answer.  

18. You must not leave the room during the exam for any reason, unless posted 

rules for the exam specifically permit you to do so.  

19. You get maximum of 15 minutes after the exam writing time to upload your 

answer script on Google forms. In rare cases the examiner would share the email 

id to which you have to send the answer scripts.  Any lapses in uploading within the 

specified time, will not be accepted.  

20. Preserve the answer papers at all costs as the office may ask it for verification 

later.  

21. In case the zoom logs out due to internet issues the student should immediately 

connect back. If constantly this happens and the student is disconnected for more 

than specific time mentioned by the examiner, then the examiner will ask you to 

take the exam in the offline mode. 

22. Malpractice: Based on the current mode of examination being online any form 

of misconduct, giving or receiving any unauthorized assistance during exams, 

impersonation and use of unethical means to disrupt and cheat, if identified by 

college or brought to the notice of mentors/staff/exam committee than all rules on 

malpractice will apply. If proven by the malpractice committee then the student will 

have to accept the decisions of the committee.  

• Keeping in view the trust the college has on its students, all are advised to 

be sincere, honest and carry personal integrity when taking the online 

exam.  

• Students are advised not to receive phone calls. Students can message 

only the mentor for the problems faced during the exam. Avoid discussing 

any matter on class whatsapp groups during the exams. 

• Please refrain from taking any assistance offered by your classmates or 

any persons during an ongoing exam as it could be documented and 

reported to college. Students are advised not to share, send pictures and 

video of the question and answer paper in any forum, at the time of the 

exam.  

• The malpractice committee will decide the appropriate punishment for the 

malpractice on case to case basis. The decision of committee will be final.  

• All students are advised not to join in groups and take the exam. If reported, 

this will be considered as malpractice.  

• During the exam time you should logout of all forums and social networking 

sites on your gadget. 

23. Consequences of Rule Violations: Any violation of the above rules will be 

considered as malpractice, and you will be directed to malpractice committee for 

enquiry. 

24. All students who have any issues regarding clarification about the exam can 

speak to the mentor/PG Coordinator.  

ALL THE BEST 

                                                                                                                                  29th Aug 2020 


